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GUIDELINES FOR THE SUBMISSION OF CONFERENCE PAPERS
THE MLEARN 2004 CONFERENCE - LEARNING ANYTIME EVERYWHERE
http://www.mobilearn.org/mlearn2004
Conference Dates – 5-6 July 2004
This set of guidelines should be read by the contributors to the MLEARN 2004 conference who have been notified by Conference Programme Committee that their abstracts have been accepted for full papers to be written and presented to the conference.  It has been designed to assist with the preparation of conference papers and to help the conference organisers, with their publication.  

There are 3 parts to these guidelines:

· Part 1 – for the submission of full research papers

· Part 2 – for the submission of short papers for developers’ (and poster) sessions

· Part 3 – the use of the standardised template

Please read these guidelines through before writing your papers, and use the template provided (this is the same template as was requested for submission of abstracts).  Thank you.

PART 1
RESEARCH PAPER PRESENTATIONS

Indicative Length of Papers

The length of a full research paper should be max. 5 pages.

Presentation of Research Papers at the MLEARN 2003 Conference

For the conference presentation, it is expected that authors will bring along paper copies of their research papers to give out to conference delegates (50 copies are suggested). The timing of the research paper presentations at the conference is 25 minutes – the presentation itself should take approximately 20 minutes, with 5 minutes allowed for questions (should changes be made to the expected length of presentations when the conference programme is finalised, we will notify you).
Closing date for the submission of research papers

All research papers should be sent in electronic format by e-mail to Mr. Giorgio Da Bormida (g.dabormida@giuntilabs.com) by 31 May 2003. 

Publication of the conference proceedings

Please note that all research papers are submitted on the understanding that they will be published in an edited Book of Conference Proceedings, and the Conference organisers reserve the right to decide on their suitability for such publication.  This publication will contain an international book number (ISBN) to allow future worldwide library reference.  A copy of Book of Conference Proceedings will be made available to all conference contributors – as an indication we are expecting that this will be posted out in January 2005.  

All edited research papers will also be made available on the conference website.

Publication opportunities in “Learning and Skills Research”

It is expected that a selection of edited articles based on research papers presented at the conference will be published in “Learning and Skills Research” – a journal for further education and lifelong learning – in 2004/2005, depending on publishing timescales.  A number of contributors will be contacted by the Conference Programme Committee, after the final deadline date for the submission of papers, to invite them to submit articles for this journal.

Copyright

In all cases copyright for abstracts and papers written for the conference will be retained by the individual author/s.  However, the conference organisers, ie the LSDA, in conjunction with the Conference Programme Committee, have the right to publish such work submitted to the conference, in the forms of the Book of Abstracts, Conference Proceedings, and on the MLEARN 2003 website.  

PART 2
DEVELOPERS’ SESSIONS

Indicative Length of Papers

If a developer chooses to write a paper in the style of a research paper above, this should be of about 3 pages and will be published in the Book of Conference Proceedings (again, the Organisers reserve the right to decide on their suitability for such publication).  The template document, and the guidelines in part 3 of this document should be followed.  

However, it may be the case that developers consider that a different format of work would be more appropriate, eg HTML pages.  In such cases, whilst these would be acceptable for conference presentation, the Organisers reserve the right to decide on their suitability for future publication in the conference proceedings.
Presentation of Papers for Developers’ Sessions at the MLEARN 2004 Conference

For the conference presentation it is expected that authors will bring along copies of their paper to give out to conference delegates (20 copies are suggested, assuming it is similar to research paper format).  The timing of the developers’ session presentations at the conference is 25 minutes – the presentation itself should take approximately 15 minutes, with 10 minutes allowed for discussion (should changes be made to the expected length of presentations when the conference programme is finalised, we will notify you).  

Closing date and late submission details

These are the same as for the research paper sections above

Publication of the conference proceedings/copyright

These are the same as for the research paper sections above.  Articles based on papers for developers’ sessions will not be put forward for consideration in the Learning and Skills Journal. 

PART 3
USE OF THE RESEARCH PAPER TEMPLATE
The template provided for the submission of research papers is identical to that produced for the submission of abstracts.  As before, please complete this using a word processor (it has been created in Microsoft Word), in the English language, using the Arial typeface, in single line spacing and with 2.5 cm margins.  

May we also point out that an international audience is expected for the conference, and for the readership of the Book of Conference Proceedings.  Please be aware that if you use specific UK educational terminology, which may not easily be understood by people from other countries, this may require explanation.   

Title of paper.  Please enter the title of your abstract with initial capital letters.  The default size of type is set at 14 point.

Authors.  Please list all abstract authors, using the format of first name, last name, without titles (eg John Smith).  Please also note their affiliations (for each affiliation the name of the organisation, institute or department, and country should be shown) and e-mail addresses (in italic typeface).  If for any reason you do not want your e-mail address to be shown, please do not include it.  The default size of type is set at 12 point.

Abstract.  Please write an abstract of not more than 200 words.  This should give a general indication as to the content of the research paper and conference presentation.    

Keywords.  It would be helpful if you could also note up to 4 keywords which could be used to further identify the contents of the abstract/paper.  The default size of type is set at 10 point and italicised.

Headings and body text.  This is intended to be a summary of intended scope and content of the contribution.  Please use the numbering system 1, 1.1, 2 etc (rather than a, b, c).  The default size of main headings is 12 point, sub-headings 11 point, and the body text 10 point.  There is no limit to the number of headings which can be used (apart from the word count).

The insertion of graphics/figures/diagrams.  This box shown in the template is purely indicative, ie it is not required that graphics/figures/diagrams be used in your conference paper.   However, if you would like to make use them, please insert them as required into the word processed document, labelled with the relevant figure/box number etc.  Such graphics should be appropriate to the expected column width of approximately 7.5 cm, or 3 inches (please ensure they are clearly readable at this size).  It is expected that they will be printed in black and white/greyscale in the Book Conference Proceedings and need to be submitted to us in this way (ie not in colour).  To prevent possible loss of data, jpeg format is recommended. 

Citations and references.  These need to be produced in the style used by the Learning and Skills Development Agency (LSDA) for publication purposes.  This style is broadly based on the “Harvard” academic style.  Examples of citations and references follow:

In the text use the author’s name, followed by the publication date in brackets.

Example:

…as in the work of Smith (2000, 2001) and others (Davies 2000a, 2000b; Freud 2000; Martinez and Munday 2001; Smith et al. 2002).

In the reference section use the styles shown below, listed alphabetically.

Books

Cohen J and James S (eds) (2002). Learning to last: skills, sustainability and strategy. Learning and Skills Development Agency.

Journal articles

Lopez C L, Taylor A B, Moss, BC (1999). Assessment of student learning. European Journal of Education, 84, 36–39.

Websites

DfES (2001). Providing statutory rights for union representatives. At www.dfes.gov.uk/consultations12/05s, 25 April 2001.

Others

Tyler J (2000) Personal communication.

Yang K (2002) Education for life. PhD thesis, University of Bristol.
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